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/8%, | THE JAPAN COUNCIL OF
8RR | 1LOCAL AUTHORITIES FOR

th INTERNATIONAL RELATIONS
27" February, 2011 ‘\-!/, (CLAIR} Singapore Representative Office
-
CIANAIR

6 Battery Road #31-02

Singapore 049909
Mr. Weerayut Iam-ampha Tel : (65) 6224-7927

Ditector General Fax: (65) 6224 -8376
Department of Local Administration Email: info@clair.org.sg
Ministry of Interior

Thailand

Dear Mr. Weerayut Jam-ampha,

LOCAL AUTHORITIES INTERNATIONAL COOPERATION SPECIALIST
DISPATCH PROJECT 2012

We are pleased to inform you that CLAIR will be conducting the Local Authorities
Specialist Dispatch Project for fiscal year 2012. The effective period of the project is from
April 2012 to March 2013. This project has been held by Japanese local authorities and
CLAIR since 1998. Under this project, Japanese local authorities dispatch their officials to
overseas local authorities in order to foster stronger ties between the overseas and
Japanese local authorities. Please refer to the detailed principles enclosed with this letter.

If any of your local authorities is interested in participating in this program as one of the
hosting institutions, CLAIR would be pleased to assist you in making such arrangements,
In order to do so, please complete the request form and send it back to us by 6" of April
2012, Friday,

i you have any queries, please do not hesitate to contact’ Ms. HARADA Keiko, our
- Deputy Director or Mr. S8IAU Min Yang, our Researcher at +65 6224 7927, by fax +65

6224 8376 or at our e-mail addresses, harada@clair.org.sg and minyang@clair.org.sg
respectively. '

Thank you very much for your kind assistance and we look forward to your reply.

Director
CLAIR Singapore

Enclosed:

Encl. Local Authorities International Cooperation Specialist Dispatch Project Detailed
Principles '

Enc2, Local Authorities International Cooperation Specialist Dispatch Project Request
Questionnaire

Enc3. Specialist Fields

Taed. Distribution of Fxpenses

WneSo e Bramplos af Specrifis Dispatel Project



Enc.1

(1)

@

(3)

“

)

(6

@

Local Authorities International Cooperation Specialist Dispatch Project
Detailed Principles

Aim

The Local Authorities international Cooperation Specialist Dispatch Project places
current or former Japanese local government officials or anybody with special
knowledge or technical skills, into organizations of overseas local governments in

order to improve the quality of administration and strengthen cooperative relations
between Japanese and overseas local governments.

Organizing body (Japanese local government)
This project is run by individual local government with support from CLAIR and the
Ministry of Internal Affairs and Communications (hereinafter MIC) in Japan.

Host Institution
@ Overseas local government
@ Any other related organization deemed appropriate by CLAIR.

Selection of Specialists
Based on the requests submitted by the host institution, CLAIR and MIC will identify
the most appropriate specialists to be dispatched and discuss it with the related

Japanese local government. The Japanese local government will then make the final
decision to dispatch the specialist.

Dispatch Period
The dispatch period is usually around one to two weeks.

Cooperation Topics

The cooperation topics are in the field requested by the host institution as well as those
chosen by CLAIR or MIC.

Expenses

Expenses are borne by CLAIR and the host insfitution.(Please refer to Enc 4
Distribution of expenses) '

* Distribution of expenses as stipulated in Enc. 4 can be further discussed between the
host institution and CLAIR.



(8) Working Criteria
CLAIR and the host institution will discuss, in advance, the working criteria. Any items

not thereby covered will be subject to discussion between CLAIR and the host
institution.

(9) Obligations of the Specialist

@ ODuring the dispatch period, the specialist must abide by the rules of the host
institution.

@ The specialist must work towards the goals of the host institution and strive to
promote work,

(10) Other

Any other items necessary to the execution of the project will be covered separately.
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Enc.2
Local Authorities International Cooperation
Specialist Dispatch Project
Request Questionnaire

Country:

Field of Specialist :

(We cater to requests for specialists in a wide variety of fields. However, please be very specific when indicating
the required field of specialization.}

Number of Specialist(s) required :

Preferred Date(s) :

{With regards to the preferred date(s), please indicate preference only when there is a valid reason. If not, please
indicate that you have no specific prefen'ed dates. In this case, specialists are nommally provided between July
2012 and February 2013.) D .

i month / year [ No preference

If possible, please provide us with your suggested schedule for the Specialist

Eg.
Day 1 Arrival of Specialist
2 | Activity 1
Activity 2
Departure of Speciatist

{ Total Days )

Name of Organfzation that will host the Specialist (Host Institution) :

Name of Contact Person :

Contact Person Position/Title :

E-mail




Enc2
Phone Number :

Address :

Details of Request :

1 Problem Areas {current problem in specified field) :

2 Background (What have local people done about this problem so far?) :

3 Plan (What kind of cooperation do you require? Please be as specific as possible regarding what you
require from the specialist.) :

4 What would you like the specialist to prepare and bring with them? (materials, chemical reagents,
product samples, articles to be donated to you, etc) :




Enc.2
5 Results (Expected results after hosting the specialist(s})) :

Supplementary Data :

1 Organizational Profile (Please provide details about the specific department/section in which the
specialist will be hosted) :

{1) Narne of the Host Department/Section :
(2) Number of staff within Department/Section :
(3} Organization Outline/Chart :

(4) Organization’s Work Scope (Explanation of responsibilities/duties of the department/section) :

2 What can you provide to the specialist for the duration of their stay? (office space, commuting allowance,

interpretation, translation, meals, etc)

*Please kindly note that it is COMPULSORY for the Host Institution to pay/provide for the following:
1. Expenses for franslation of training materials_and interpreter service (between Japanese and local
language) for the Specialist during the dispatch period
Accommodation for the Specialist (and if necessary, the interpreter)
Meails ( 3 meals a day) for the Specialist (and if necessary, the interpreter)
Domestic transport for the Specialist (and if necessary, the interpreter). For example, domestic flights, or
transport between place of accommodation and place of work etc.

5. An office for the Specialist where he/she could use the computer, internet, printer and international
telephone.

*Dlaage ki fm!l\ inform g8 on whether Yo Incal fover ament sould nravida for 2l tems 1 10 5 as stated in the




wne.2

3 Desired Qualifications of Specialist{only if necessary) :




